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TMOJIOXKEHUE
06 apxHBe (enepalbHOro roCyaapcTBEeHHOrO OIO/PKETHOTO 00pa30BaTENbHOIO YUPEKIACHUS
BoicuIero o0pazoBanus «BcepoccHiickas akafeMus BHELUHEH TOPIroOBIIH
MHHHCTEPCTBA DKOHOMHUIECKOTO pa3BuTHs Poccuiickoi Oenepanun»

1. OBLUME ITOJOXEHW

1.1.  Hacrosuiee nonoxeHue 06 apxuBe (enepalbHOI0 rocyIapCTBEHHOTO DI0MKETHOIO
00pa30BATENEHOIO YUPEXKIEHHs BhICIIEr0o 0bpasosanus «Bcepoccuiickas akafeMHs BHELIHEH
TOProBNH MHHHCTEPCTBa SKOHOMHYECKOro pa3BuTui Poccuiickoli Denepauun» (fanee Takke —
AxaneMus) pa3paboTaHO B COOTBETCTBHH C JCHCTBYIOIMM 3aKOHOAATEIBCTBOM POCCHHCKOH
demepalyy, YCTABOM W WHBIMH JIOKANLHBIMH HOPMATHBHBIMH akTaMH AKaJeMRH, ONpPEIeIIeT
OpraHH3alHOHHLIE ¥ [TPABOBbIE OCHOBBI ASATEIBHOCTH apXuBa AkafeMuH (fanee — ApXHB), ero
3agaqy, GYHKUMY U TIOPSIOK Opranu3auuy paboThl.

1.2, ApxuB sBIfeTCA CTPYKTYPHBIM HOZpa3felCHHEM AKaJeMHuM, CO3JAHHLIM JIs
OCYIIECTBJICHHS XPAHEHHS, KOMIIIEKTOBAHMS, YHETa U HCIIOAB30BAHHS apXHBHEIX JOKYMEHTOR, B
TOM YHCIIE 110 THYHOMY COCTaBY, 06pa30BaBUINXCA B AEATEILHOCTH AKaleMHUH, a TaKKke oToopa,
MOATOTOBKM H IIEPEJAuH B YIOPAIOUSHHOM COCTOSHHH apXHMBHLIX JIOKYMEHTOB Ha IIOCTOSHHOE
XpPaHEHHE B COOTRETCTBYIONIMI rOCYJapCTBEHHBIH apXHB B YCTAHOBIEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit denepauuu nopske.

1.3. B  cmoeit  pgearensHOCTH — APXHB  PYKOBOACTBYETCA  JEHCTBYIOIUM
3aKOHOHATENLCTBOM Poccuiickoit denepaiiy, HOPMaTHBHBIMH TIPABOBEIMH akTaMi PocCHHCKOH
Mdenepauuy ¥ METOJHUSCKHMH MarepHaliamu B cdepe apXHBHOTO Jena U AEIONpPOU3BOJCTEE, B
TOM uMCIE TPaBHIAMH OpraHH3alHH XpaHEHMsi, KOMIUIEKTOBAHHS, Y4€Ta ¥ HCIIOAb3OBAHHA
noxymenTor Apxussoro ®onja Poccuiickoit depepauuy ¥ ApYrHX apXMBHBIX INOKYMEHTOB,
YCTAaBOM M MHBIMH JIOKATbHBIMM HOPMATHBHBIMH aKTaMH AKafileMHM, [pHKa3aMH W
PacTIOPSHKEHUSIMU PEKTOPa AKANIEMHH M IIPOPEKTOPa, KyPUPYICIIero paboty ApxuBa, HIIH HHBIX
YTIOIHOMOYEHHBIX JIHLI.

1.4,  KoopauHAlHKIO U KOHTPOJIE AESATENIBHOCTH ApX#Ba OCYILECTBIAET B COOTBETCTBHH
C [IPHKA30M AKaIeMHH TIPOPEKTOP N0 00UIMM BOIIPOCAM.

1.5.  Tlonxoe nanMeHOBAHWE CTPYKTYPHOTO NMOApa3feneHus — ApXMB.

1.6. ApxXHB BNpaBe UMEThH HErepOOBYIO IEYaTh CO CBOMM ITOJHBIM HAMMEHOBAHHEM H
yKa3aHHEM IIPHHALIEKHOCTH K AKaJeMUH, [ITaMIIbL.

1.7. Axanemus oOecreuHBaeT (PUHAHCOBBIC, MAaTCPHAJBHO-TEXHHUYECKHE H HHBIE
YCIIOBMS, HEOOXOAMMEBIE IS KOMILIGKTOBAHHSA, XPAHECHHS, YUETa H HCIIONB30BAHHS APXHBHBIX
JNOKYMEHTOB, MpEAOCTABNASET IIOMEILEHHS, OTBEYAIOIUHME YCTAHOBIEHHBIM HOPMATHBHLIM
TpeOOBAHUAM XPAHCHHI APXUBHBIX JOKYMEHTOR H YCIIOBHAM Tpyla paboTHUKOB APXHBA,
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1.8. Ksanuduxaunosnsie TpeboBaHusA, NperbaBlseMble K pabOTHHKAaM ApPXHBa,
PETIAMEHTHPYIOTCA JIOSDKHOCTHBIMH  MHCTPYKUMSME, YTBEPKIAEMBIMH B YCTAaHOBIICHHOM
AxaneMHel NopsiaKe.

1.9.  ApxuB OCYIIECTBISET CBOIO JEATENBHOCTh KAaK CaMOCTOSTENbHO, Tak W BO
B3aMMOJICHCTBHE C APYTMMH CTPYKTYPHBIMH TIOApasfeneHHsaMu AKaIeMHH, OpraHaMi H
OPraHU3aIUIMH, GH3HYECKHMH JTHLIAMH.,

2. OCHOBIHHEIE 3A AU

2.1. OcHOBHBLIMH 3a1a4aMH ApPXHBa ABISIIOTCS:

2.1.1. OprabHu3auus XpaHeHHs 3aKOHYEHHBIX  JENIONPOH3BOJACTBOM  JIOKYMEHTOB
MOCTOSHHOTO M BpeMeHHEIXK (cBoimie 10 ner) CpoxoB XpaHeHHs, B TOM HHCIe JOKYMEHTOB IO
JIMYHOMY COCTaBY, OOPA30BABIIMXCS B JEATCILHOCTH CTPYKTYPHBIX MOApasiencHuil AxaiemMuy,
ee BLIOOPHBIX M (MIM) KOJUICTMaJIBHBIX OPraHOB, a TakXXe COOTBETCTBYIONIMX JOKYMEHTOB
OpraHM3aLMit, IPABONPEEMHHKOM KOTOPBIX SBIseTCH AKaneMus (Jalee TakxKe — apXUBHEBIE JIENa),
CNIPABOYHO~MOMCKORBIX CPEACTB K JOKYMEHTAM H Y4ETHBIX JOKYMEHTOB APXHBA.

2.1.2. Komnnexropanue ApxuBa [JOKYMEHTaMM, o0pa3zoBaBlUMMECA B IIpolecce
JeSTeILHOCTH AKANEMHH.

2.1.3. BepjeHue yyeTa NOKYMEHTOB, HaXOAALNMXCA HA XPAHEHUU B ApXMBE AKaIEeMHH, B
TOM WYHCJIE C HCIONB30BAHMEM AaBTOMATH3HMDOBAHHLIX CHCTEM JOKYMEHTHPOBAHHBIX cep
JeSTeNIbHOCTH AKajieMHH 110 YYeTY, PETHCTPAalHH, KOHTPOIIIO JOKYMEHTOB,

2.1.4. Wcnonn3osaHue JOKYMEHTOB, HAXOAMAIUMXCS Ha XpaHEHUH B ApxuBe AKaleMHH, ¢
yuyerom TpeboBanmit 3akoHouarenscTea Poccuiickoll denepaniy M JIOKalbHBIX HOPMATHBHBIX
AKTOB AKAajeMHH K MCIIONb30BAHMIO TOKYMCHTOB, COJEPIKALIMX CIYXKeDHYI0 HH(OPMAaLHKIO
OTrpPaHHYEHHOTO PACPOCTPAHEHHS.

2.1.5. TlogroToBka M CBOEBpEMEHHAs Tiepelaya apxXUBHHIX JeNl (IOKYMEHTOB) Ha
[MOCTOSIHHOE XpaHCHME B TOCYNAPCTBCHHBIM apXHB, MCTOYHMKOM KOMIUIEKTOBAHHA KOTOPOro
BLICTYNAET AKajeMHI.

2.1.6. Metromiyeckoe PyKOBOJCTBO MW KOHTPOJbL 3a (POpMHpPOBaHHEM H OGhOpMIIEHHEM
ApXUBHBIX Nell (JIOKYMEHTOB) B CTPYKTYPHEBIX TIOAPaslCieHHaX AXaleMHH H CBOSBPEMEHHOH
nepepaveil HX B ApXuBs.

2.1.77. CogeHicTBHE COBEPILIEHCTBOBAHKIO B AKAJEMHH JETONPOU3BOACTBE U IOBBIIIEHHIO
a¢dexTuBHOCTH pabOTHI ¢ JOKYMEHTaMH.

2.1.8. PenieHMe HHBIX 3aja4 10 I[IOPYUYEHHIO peKTOopa AKaJeMHH WIH HHOTO
YIIOJIHOMOYCHHOFO JIHIIA.

3. OYHKIIMH

3.1 B cooTBeTCTBHH ¢ BO3AOKEHHLIME OCHOBHBIMHM 3a/lauaMH ApPXHB OCYIHECTBIISIET
cnenyroume QyHknuu:

3.1.1 OprauusyeT B YCTAHOBNCHHOM TMOPAAKE IpPHEM IOKYMEHTOB ITOCTOSHHOIO H
BpeMmeHHEIX (cBeimie 10 ner) cpOKOB XpaHeHHs, B TOM HHCJIE II0 JHYHOMY COCTaBY,
00pa3zoBaBINMXCS B MIPOLIECCE AEATEILHOCTH AKaICMHIH.

3.1.2 Beper yder JOKYMEHTOB, HaXOISIUMXCS Ha XpaHeHMHM B Apxuse AKalleMHH, B
YCTAHOBICHHOM ITOPSIIKE. _

3.1.3 CucreMaTH3UPYET M pa3MellacT MOCTYITAIONIHE Ha XPAaHEHUE B APXHB JOKYMEHTEI,
00paz0BaBIMECs B IPOLECCE ACATEIBPHOCTH AKaIEMHUH.



3.1.4 Oprauusyer u obecrnieunsaer pabOTy 3KCHEPTHOH KOMMCCHH AKaIEMHH IO
ONPEAENEHHIO IIEHHOCTH W COCTOSHHMA (OHIA AOKYMEHTALMH AKAJEMHH, aKTHPOBAaHHE H
YVHUYTOXKEHHE JOKYMEHTOB C MCTEKILHMH CpPOKaMM XPaHEHH:, B TOM 4YHCIIC OCYLIECTBIACT
IOArOTOBKY M IMPEICTABIAET HA PACCMOTPEHHE M COTNACOBAHHE OKCIEPTHOH KOMMCCHH
AKafIeMHH ITPOEKTBI ONMCeH jien MOCTOSHHOTO XPaHeHHs, BpeMeHHbIX (cepime 10 yieT) CpokoB
XpaHEHHs, B TOM HHCIE MO MUYHOMY COCTaBy, & TAKXKEe NPOCKTHl AaKTOB O BBIJCNCHHH K
YHHUTOKEHHMIO apXHMBHBIX [JOKYMEHTOB, He IOJIeXKalMX XPaHeHHIo, akTos 00 yrpare
JOKYMEHTOB, aKTOB O HEHCIPABHMLIX TIOBPEXAEHHMAX APXHBHBIX JOKYMEHTOB, IOTOBHT H
IIPENCTABISIET YKA3AHHBIC JOKYMEHTbl Ha YTBEPHKACHHE B YCTAHOBAEHHOM IIOPsIKE.

3.1.5 OcyulecTBIsET NOATOTOBKY U NEPERaYy B YIOPALOUYEHHOM COCTOSHHH apXHBHBIX
JOKYMEHTOB Ha IOCTOSHHOE XPAHEHHE B COOTBETCTBYIOUIUH roCyNapCTBEHHBIH 4pXHB COITTaCHO
JecTBYIOMMM HOPMATHBHEIM TpeOOBaHMAM H HOMEHKIATYPE Ae AKaJeMHH.

3.1.6 IIpoBoguT MEpONPHATHS 10 OOECIIEUSHHIO COXPAaHHOCTH  JOKYMEHTOB,
HaXOISHIMXCS HA XPaHEHHH B ApXUBE AKaZlCMUH.

3.1.7 O6ecreurBaetT HHMOPMHPOREHME PYKOBOACTBA M pabOTHHKOB AKaJeMHH 0
COCTAaRE H COACPIKAHHH JOKYMEHTOR APXHBA, a TAKXKE 110 BOIIPOCAM MECTOHAXOKAECHUS apXHBHEIX
JOKYMEHTOB.

3.1.8 Ocyiuecreisier BoIauy apXUBHBIX JeN (TOKYMEHTOB) A1 paboThl B IOMEMEHMAX
ApxuBa WMJH BO BPEMCHHOE IMOJB30BAHHE, KOHTPONUPYET BO3BpAT [JOKYMEHTOB B ApPXHB
AxaZeMHH, B TOM YHCJIE H3BATHIX B YCTaHOBJICHHOM MOPSAKE.

3.1.9 TIlpeacrapinser B COOTBETCTBYIOIMI rOCYNapCTBEHHBIH APXHB YUETHLIE CBEIEHHS
00 00BeMe U cocTaBe XpaHsaUUXcst B ApXHBe AKaZeMHUH JTOKYMEHTOB.

3.1.10 ObecnieunBaeT CBOCBPEMEGHHOE pACCMOTpEHHE OOpalleHMH  rpamian o
OpraHM3alidii, a Tak)ke 2anpocoB HH(OPMALMH I10 BOMNPOCaM JEATENbHOCTH ApXHBa, OTOBHUT
NPOEKThl OTRETOB M HAIpAaBIAET HX B YCTAHOBJICHHBIH CPOK, BEIET YUeT OTIIPaBICHHOH
KOPPECIIOHIEHIIHH.

3.1.11 O6ecrieunBaeT npegocTaBlicHHE apXHBHBIX KOMMH JOKYMEHTOB, APXMBHBIX
BLIITHCOK H apXUBHLIX CIIPABOK, B TOM HHCJE B (DOPME BIIEKTPOHHBIX JOKYMEHTOB.

3.1.12 PazpabaTbiBaeT JOKalbHBLIC HOPMATHBHBIC AKTLI, NPOEKTHl OpraHH3aLHOHHO-
PacropAaUTENbLHBIX ¥ UHBIX JOKYMEHTOB AKaZleMHH U HX (POPMBI IO BONPOCAM, OTHECEHHBIM K
KOMIIETEHIIMM ApXMBa, YYaCTBYET B MpeiesaXx KOMIICTCHIMH ApPXHBa B [IOJTOTOBKC YKa3aHHBIX
JIOKYMEHTOB ~ CTPYKTYPHBIMH  NOHApasjeNeHusiMd  Axauemuud B pamkax  obecrieueHus
3PEKTHBHOTO YIIPABICHUS JOKYMEHTAMH.

3.1.13 T'oTOBHT HH(OPMAIIHOHHEIE, CIIPABOYHEIE, AHATMTHIESCKHE 1 HHBIC MATEPHAIEI 110
HaNPaBNEeHUAM ACATENIBHOCTH ApXUBa AKaIEMHH.

3.1.14 OxasbiBaeT KOHCYNBTALIMOHHYIO M METONHYECKYID [IOMOLIb CTPYKTYPHBEIM
IoApasaenedusaM M paboTHHKAM AKaJeMUH B COCTABIICHHH HOMEHKIATYPEI Je)l, ((OpMHUPOBAHHI
1 0)OPMIIEHHH Zie], a TaKke B HOJrOTOBKE JIeN K Nepefade B ApXuB AKaieMuI.

3.1.15 OcyuecTBngeT B CTPYKTYPHSHIX  TONPA3JENCHUAM  AKAJEMHH  NPOBEPKY
MPaBUILHOCTH (POPMHPOBAHHA U OQOPMIICHUS el IS Nepefadd UX B APXHB.

3.1.16 YyacTByeT B MOHHTOPHHIE [IpOUECCa MJOKYMEHTOOOpa3zoBaHMA H 00BEMOB
JokymenToobopoTa B AKafeMHH, B Pa3BHTHH CHCTEM JJIEKTPOHHOrO JOKyMeHTOOOOpoTa H
CHCTEM XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB.

3.1.17 OcyuiecTBIsi€T  KOHTPOJb  COCTOSHHS  HMCHOJNIHHTENLCKOH  JUCLHILIMHEL,
HCHONHEHUS [IONOKEHNH JEeHCTBYIOIIETO 3akoHojaTenscTBa Poccuiickoit @enepauun o
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JIOKAfIBHBIX HOPMATHBHBIX aKTOB AKajeMHHU IO BOIIPOCaM apXMBHOFO Jella B AKaAeMHH H BHOCHT
HPEAIOKEH IS 110 COBEPIICHCTBOBAHUIO 3TOH JEATENBHOCTH.

3.1.18 YuacTByeT B MEPONPHSITHIX [0 TOBLILUCHHIO KBaIH()HKALKK pabOTHHKOB
AxazieMHH I10 BOTIpOCaM, OTHOCAIIMMCA K KOMIIETEHIIMH ApXHiBa.

3.1.19 OcyiiecTriseT OpPraHM3alMio M BeJcHUE JCJIONPOH3BOACTBA ApXHBa 110
BBEPCHHBIM HalpaBIeHUAM ACATEILHOCTH, B TOM YHCIE BEACHHE CIIPABOYHO-TIOMCKOBLIX CPEACTB
¥ COOTBETCTBYIOINMX YUYETHBIX ZOKYMEHTOB ApXHBa AKaJeMHH, OpPraHH3yeT M ODECIIeuHBaeT
XpaHeH’e JIOKYMEHTOB CTPYKTYPHOTO T0JIpa3AciCH s B YCTAHOBICHHOM IIOPSAJIKE,

4. PYKOBO/ICTBO APXMBOM
4.1 HemocpencTBeHHOe PYKOBOACTBO APXHBOM OCYIIECTBISIET 3aBEIYIOLIMI apXuBOM,
KOTODEI HazHayaercs Ha MOMKHOCTH I10 MPEeACTABJIICHUIO NTPOpEKTOpa Mo OOILHM BOTIpOCAM M
OCBODOKIAETCS OT HODKHOCTH MPUKAa30M AKaIeMHH.
4.2  3aBenyoummi apXHBOM IMOJYHHSETCS HEMOCPEACTBEHHO MPOPEKTOPY MO OGIIHM
BOMPOCAM HIIH HHOMY YIIOJIHOMOUEHHOMY MY AKaJeMHU B YCTAHOBJICHHBIX CIIyYasx,

5. OPTAHU3ALMS JESATEJIBHOCTH

5.1, Crpykrypa M 1UTaTHag YHCIEHHOCTh ApPXHBa OMNpEAENAIOTCS  IHTATHBIM
pacnucagneM AKaJIeMHH, YTBEPKIACMBIM B YCTAHOBICHHOM ITOPSAAKE IPHKA30M AKAIEMHH.

5.2. Paboruukn ApxyBa Ha3HAYalOTCA Ha IOJDKHOCTD 110 MPEACTABIEHHIO 3ABEAYIOILETO
ApXHUBOM M 10 COINIACOBAMMIO C MPOPEKTOPOM MO 0OIMM BoONpocaM M OcBOOOXIAOTCA OT
3aHUMAEMOH JIOJDKHOCTH NPHKa3oM AKaZeMHH.

5.3. [esreapHocTs ApxyBa OpraHH3yeTCd Ha OCHOBE ILIAHHPOBAHHSA, COUETAHMS
e/IMHOHAYAIHS B pPELIEHHH BOIIPOCOB JEATENBHOCTH M paclpeleleHus  00A3aHHOCTEH,
NEPCOHANBHON OTBETCTBEHHOCTH KaXKJ0ro paboTHMKA 3a CBOEBPEMEHHOE M KAueCTBEHHOE
HCIOJIHEHHE CBOMX O0A3aHHOCTEHH.

5.4. Tlpapa, 0053aHHOCTH M OTBETCTBEHHOCTh PabOTHHKOB ApXMBAa ONPEAEIAOTCA
TPYHAOBBIMH jorosopamu, Hacroswum [lonoxenuem, [IpaBumamMu BHYTPEHHEro TPYIOBOIO
pacropsiKa, JOMKHOCTHRIMY HHCTPYKUMAMH H WHBIMH JIOKAIBHBGIMH HOPMATHBHBIMHM aKTaMu
AxaneMun.

55. [ns pewendss Haubojee BAXKHLIX  BOINPOCOB  JACATENBHOCTH  ApXHBa,
OCYLIECTRJEHHA KOHTPOJS 3a BBIMOJHEHHEM INIaHOBR padOTBI W TOpY4YEHHMH PYKOBOJCTBA
Axanemuu B ApXHBE MOT'YT HPOBOJMTLCS ONEPATHBHBIE COBEILIAHHI.

5.6. 3aBegylouuii apXHBOM BIIPaBE:

5.6.1. TpeGomare oT palOTHMKOB ApXHUBA BBHIIOJHEHHUS TPYNOBEIX 00f3aHHOCTEH
CBOEBPEMEHHO B MTOIHOM 001LeMe U Ha BBICOKOM KaueCTBEHHOM YPOBHE.

5.6.2. Tpebosarh cobmofeHus pabOTHHUKAME ApPXHBa JEHCTBYIOLLErO 3aKOHOAATEILCTBa
Poccuiickoit (epepaumu, ycraBa W MHBIX JIOKaJBHBIX HOPMATHBHBIX AaKTOB AKaJeMHH,
TpeboBaHHi TeXHUKH De30MACHOCTH, OXPAHLl TPyJa H MOXKapHOH 0e30NacHOCTH, BBINIOIHEHHS
IPHKA30B M NOPYYCHUH PYKOBOACTBA AKaJIEMHH.

5.7. PaboTHHKH ApXHBa UMEIOT IPABO:

5.7.1. 3anpammsarbk H 1OIYYaTH OT CTPYKTYPHBIX NMOApaseneHuH AKaleMUl MaTepHalibl
H uHdopMauuio (CBEACHHA, NaHHEIE) IO BOIPOCAM, OTHOCSIIHMCS K KOMIETEHLUHH ApXHBA,
HEOOXONHMBIE JUIS BBIMONHEHHS CBOMX NOJKHOCTHBIX 00A3aHHOCTEH.

5.7.2. Buocurts HEIOCPEACTBEHHOMY PYKOBOIMTEIHO NPeaTOKCHHA )
COBEpILIEHCTBOBAHUH JEATENBHOCTH ApXUBA.
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5.7.3. B3auMopaeHCTBOBATH C OPraHaMH M OPraHH3allMsIMH FIO BOTIPOCAM, OTHOCAIIAMCS K
KOMIIETEHIIMM APXHBA 10 COMNIACOBAHUIO C HEIIOCPEICTBECHHBIM PYKOBOAUTENEM H BBIIIECTOALLHM
PYKOBOJICTBOM.

5.8. 3aseayrowmit apxuBoM oba3aH:

5.8.1. ObecrnieunBars U OpraHU30BLIBATE paboTy ApXMBa, B TOM UHCIE IJIaHHPOBATH,
KOOPAMHHPOBATH M KOHTPOJIMPOBATE BLINONHEHUE 3a/ad # (PYHKUMI, ONpEeNeneHHbIX HACTOSLIUM
IMonoskeHueM, cBoel MOMKHOCTHOH HMHCTPYKUHEH, a Takke paclopSauTE/IbHbIMH aKTaMH
AxajgeMuu.

5.8.2. IlpemoctaBniaThk HEMOCPEICTBEHHOMY PYKOBOJHTEND H PYKOBOJACTBY AKaJeMHH
NPEJUIOKEHHS 10 BONPOCAM, OTHECeHHBRIM K KOMIETEHIMM ApxXuBa, B TOM UYHCIE O
COBEPIIEHCTBOBAHHK M MOBBILEHAN dpdekTHBHOCTH paboTsl ApxuBa, NpHeme Ha paborty,
FIEpEBO/IC, YBOJILHEHHH, ITOOIUPEHUH pabOTHUKOR APXHBa, HAJIMKEHHH Ha HUX JHCHHILIMHAPHBIX
B3BICKAHHH.

5.8.3. BHOCHTBE Ha pACCMOTPEHHE HEMOCPEACTBEHHOMY PYKOBOIMTEIIO IIPEITIONKEHHS 110
CTPYKTYpe H LUTATHOI 4MCIEHHOCTH ApXHBA, IPOEKTHl HOIDKHOCTHBIX MHCTPYKUHH ee
pabOTHHKOB, MPOEKTH U3MEHEHUH B HacToaulee [lonoxenue.

5.8.4. Y4acTBOBATE B COBEIAHHAX, MPOBOJAHMBIX PYKOBOJCTBOM AKaJEMHH I10 BOIIPOCAM,
OTHECEHHBIM K KOMIIETCHUUH ApXHBa.

5.8.5. YuacTROBaTH B JEATENBHOCTH pabouux rpynm, pabounx BCTpeuax, COBELIARMAX H
HHBIX MEPOTIPHSTHAX 10 BOMIPOCAM, OTHECEHHBIM K KOMITETEHIIHH ApXHBa.

5.8.6. ObfecneunBath cobmogeHue B paGore ApxuBa 3aKOHOJATENbeTBA POCCHHCKOH
denepanny, ycTaBa W HHBIX JOKANLHEIX HOPMATHBHLIX aKTOB AKaJieMHH, BBITTOIHEHHE PELICHUH
PYKOBOLCTBa AKAIEMUH.

5.8.7. Cocransre tuian paboTel ApXHMBA H OTYET O €r0O BBITOTHEHHH.

5.9. Paboruuku ApxuBa 00sS3aHbL:

5.9.1. CroespeMeHHO, KaUCCTBCHHO M B IOJIHOM OOBEME BBRINOJHATL BO3JIOKEHHBIC HA
HHX TPYAOBBIC O0S3aHHOCTH.

5.9.2. CpoeBpeMEHHO M HaJIEXAIIMM 00pa3oM BBIONHATH MPHKA3bl H DACIIOPSKEHHS
AKageMHH, TIOPYYCHMSA HEMOCPEACTBEHHOrO DPYKOBOJMTENS M PYKOBOACTBA AKaJeMHH 110
BOHIPOCAM, OTHOCSIIMMCS K KOMIIETEHIIMH ApXUBa.

5.9.3. HpunnuMars 1e0GX0MHMBIC MEPHI TIO o0ecrieveH 0 COXPaHHOCTH, HepasrialleHus
MEPCOHANBHBIX JAHHBIX, MHOM KOH(pUACHIHANBHOH HH(OPMALMH, CTABUIMX H3IBECTHBEIMH B
npouecce BLIONHEHUS TPYIOBLIX 0053aHHOCTEH.

5.9.4. llpenocTapnsaTe CTPYKTYPHBIM [OApasieleHuaM AKaeMHH DpashbiCHEHHS 10
BOIPOCAaM, OTHOCSIIHUMCS K KOMIETCHLTH ApXHBa.

5.9.5. OcywectensaTe JApyrde 00s3aHHOCTH B COOTBETCTBHH ¢ JIOKANLHBIMH
HOPMATHBHBIMH aKTaMy AKaJeMHH H DacHOPSDKEHHIMH HENOCPEINCTBEHHOrO PYKOBOOMTENS H
{(MaH) BBULECTOAIMX JODKHOCTHBIX JIHLL.

5.10 Bcio NONHOTY OTBETCTBEHHOCTH 3@ KaY€CTBO M CBOEBPEMEHHOCTL BLIMONHEHMS
BO3NOMKEHHBIX HacTosiuM IlonokeHneM Ha ApXHB 3a3jay U QYHKUMH HeceT 3aBe/lyHOUIHid
ApXHBOM, €CHH WHOE He YCTAHOBICHO JIOKATEHBIMH HOPMAaTHBHBIMM aKTaMH AKaIeMHH.

6. SAKJIIOUMTEJBHBIE MOJOXEHK S
6.1. Peopramuwzaudst ¥ JNUKBHIAUMA ApXHBa OCYIIECTBIAIOTCH B COOTBETCTBHH C
TIOK&JILHBIMH HOPMAaTUBHBIMH aKTaMy AKaJeMHH.
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6.2. Hacrosmee IMonoxenue sABISETCS JTOKAIBHBIM HOPMATHBHBIM aKTOM AKaIeMUH,
YTBEPIKAAEMBIM IMPHKA30M PEKTOPA WIH HHOTO YIIOJHOMOYEHHOTO JIHIIA.

6.3. Bce wusmeneHHss I JOTONHCHHA, BHOCHMBIE B Hacrosmee Ilonoxkenue,
oOpPMIISIIOTCS. B TTHCBMEHHOH (OpMe B COOTBETCTBHH € JEHCTBYIOIIMM 3aKOHOATEIHCTBOM
Poceniickoit Qenepanun.

6.4. Hocne npuuarus [TomoxeHus (MM USMEHEHHH U IOTIONHEHNH OTAENLHBIX [TYHKTOB
H pa3fIeNIOB) B HOBOMH pefakiuy HpeAsiyllas Peiakiys yTPauHBacT CHILY.

6.5. Bonpocsl, He Hamequike oTpaxeHus B HacTosaweM [lonoxennu, perynupyiorcs B
COOTBETCTBUM C JEHCTBYIOLIMM 3aKkoHomarenscTsoM Poccuiickoit denepalHH B JIOKAIbHBIMA
HOPMATHBHBIMH aKTaMHK AI(EI,IICMHH.



DenepanbHoe rocynapeTseHHoe HroKeTHOE 06pa3oBaTeNbHOE YUpeKaeH e BhicLlero o0pazoBaHus
«Beepoceniickas akaaeMHa BHELWHER TOProBAK

MHHHCTEPCTRA DROHOMHYECKOIO pa3rKTHA Poccuiickoi Menepalimiy
(BABT MunakoHompazeutig Poccuu)

ITPUKASI3
28 nexadps 2024 r. No770

Mocksa

O Honoxennu 06 Apxupe

-

Ha ocnopanuu npukaza BABT Munskonompazeutus Poccuu ot 06.12.2024 No675
«0 pacnpeneneHiul QYHKUHOHANBHBIX 00A3aHHOCTEH M MOJHOMOUKH paGoTHHKOB pexroparay (B
pen. npukasa BABT Munaxonompazputus Poccun ot 28.12.2024 No769),

NpHKa3blBaK:

1. Burecru cnepyromme wu3MeHeHus B [lonoxeHue o0 ApxuBe, YTBREPKIECHHOE
npukazoM BABT Munskonompassutist Poceuu (manee — Axapmemus) ot 04.10.2024 Ne528,
H3JI02CUB B HOROH peaaxkuuy nyHktel 1.3., 1.4.,4.1.,4.2.,5.2.: '

«1.3. B cBoeil nesTensHOCTH APXHB PYKOBROACTBYETCS ACHCTBYIOLIMM 3aKOHOAATEILCTBOM
Poccmiickoit ®egepauyn, HOPMATHBHEIMM NPaBOBEIMH akTamMi Poccuiickoit Pejgepauun
METOAMYECKUMY MaTepualiaMy B cepe apXMBHOIO Jeja ¥ JeNONpOH3BOJACTBA, B TOM UHCIE
IpaBUaMH OpPraHH3alMH XPAHEHHS, KOMIUIEKTOBAHMS, yJYeTa W HCIIOJIB30BAHHS JOKYMEHTOB
Apxusroro ®onna Poccuiickoit Oenepanun 1 qpyriuX apXxUBHBIX JOKYMCHTOB, YCT@BOM H MHBIMH
TIOKATBHBIMH HOPMATHBHEIMM aKTaMu AKafeMHMH, NPHKA3aMM ¥ paclOPSHKEHHSMH pPEKTOpa
AXafeMMH MIIH UHBIX YTIOJHOMOYECHHBIX UM JIHIL».

«1.4. KoopanHaunio U KOHTPOJE HEATENLHOCTH APXHBA OCYLIECTBISET B COOTBETCTBHH C
NPHKA30M AKajeMHH JUPEKTOP 10 NEPCOHAITY. ».

«4.1. HenocpencTeeHHOE pYyKOBOICTEO APXHBOM OCYILECTBISIET 3aBEIYIOHIHI apXHBOM,
KOTOPBIH Ha3HAYaeTCs Ha JAOMKHOCTE IO TPEACTABICHHIO AUPEKTOPA [0 [EePCOHaly K
OCBOOONCAAETCS OT NOJDKHOCTH NPHKA30M AKaJleMHIH. ‘

4.2. 3aBenyIOIHi apXHBOM MOJUMHAETCS HENIOCPEJCTBEHHO JMPEKTOPY IO NEPCOHATY HITH
HHOMY YIIOJIHOMOUEHHOMY JHLY AKaZeMHH B YCTAHOBJICHHEBIX CIIyUasX.».

«5.2. PaboTHUKH ApxyBa Ha3HAYAlOTCs Ha JOJDKHOCTH I10 NPE/ICTABJICHHIO 3aBENYIOEro
apXMBOM U II0 COIVIACOBAHHIO C AHPEKTOPOM II0 MEPCOHAY H OCBOOOIKIAIOTCH OT 3aHMMacMOoH
JOKHOCTH IPHUKa30M AKaJeMHH. »,

2. KoHTponk HCMOJNHEHMs] HACTOSLIErO NpHKA3a BORJONKUTH Ha IMpeKTopa IO
nepconany Hermeuizaxo B.I1.

Pexrop g B.B. Mapucosa
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